
How to Check In Attendees:
Log in on MyPNWLife
Enter your group page (Note: You will have to be an Officer)
Click on Events

Extend the menu next to the Event 
Click “Check In Attendees”
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How to Check In Attendees:
The following screen will appear for you to decide: 

If you would like to have students self check-in with a QR
code that you print out for the event, click the center tile
It will also give you the option to Print as PDF
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How to Check In Attendees:
If you have a computer/phone/ipad available to manually
check people in - choose the first tile

Best practice: type in their PNW email address
Other: type first and last name

If it freezes, refresh page
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