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The responsibility for recognition of student organizations falls within Campus Activities in USC 

Student Life. All RSO functions and programs must operate in accordance with the USC Notice 

of Non-Discrimination. 

This constitution outlines the structure, purpose, and operational guidelines of the organization 

listed above. Detailed operational information may be included in a separate bylaws document, 

but the bylaws may not supersede this constitution. 

https://ocrc.usc.edu/policies-and-processes/notice-of-non-discrimination/
https://ocrc.usc.edu/policies-and-processes/notice-of-non-discrimination/
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ARTICLE I. NAME AND PURPOSE 

Section A: NAME 

Part 1.The official name for this organization is 

Part 2.This organization will use the name or its acronym,      in all publicity 

materials and correspondence. 

Section B: PURPOSE 

Part 1.The purpose of this organization is 

Part 2. All activities of this organization must be directed toward this purpose. 

ARTICLE II. MEMBERSHIP 

Section A: LEVELS OF MEMBERSHIP 

Part 1. Voting Membership: The criteria to become a voting member is 

Part 2: General Members: The criteria to become a general member is 

Part 3. Open Membership: All USC students and USC staff, faculty, alumni, and alumnae 

are eligible to be non-voting members. Meaningful opportunities for open members to 

participate in this organization include: 

Part 4. Dues may not be a requirement for any level of membership. 
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Section B: PARTICIPATION AND OPEN MEMBERSHIP 

Part 1. Statement of Eligibility and Non-Discrimination: Membership decisions 

for all levels of membership will not discriminate based on any protected characteristic.    

_____________’s programs and events are open to all eligible 

individuals.                              operates all of its programs and activities consistent with the 

USC Notice of Non-Discrimination.  Eligibility is not determined based on any prohibited factor. 

The above statement must be included on all event flyers and other promotional materials. 

Part 2. Non-Hazing Statement: USC has a zero-tolerance stance with respect to hazing. 

This organization will not participate in any act or series of actions, whether or not the act is 

voluntarily agreed upon, tied to initiation, continued membership, or participation in any group 

or organization, that causes or creates a substantial risk of causing mental or physical harm or 

humiliation. All Trojans are obligated to comply and have the responsibility to report possible 

and known hazing incidents. Further information on reporting options is available at 

report.usc.edu. 

Part 3. Open Membership: All USC students and USC staff, faculty, alumni, and alumnae 

are eligible to be non-voting members and                                     will provide meaningful 

opportunities to participate. 

Section C: MEMBER REQUIREMENTS 

Part 1. All members are required to demonstrate support for the purpose of this 

organization.  

Part 2. All members are required to comply with university policies and expectations as 

outlined in the Student Handbook and elsewhere.  

Part 3. Officers will add new members to EngageSC and maintain an up-to-date roster. 

Part 4. Voting members must attend at least                of all meetings. General members 

must attend at least             of all meetings.  

Part 5. Dues: Members may be asked to pay dues in the amount of            per semester. 

Member dues will be used for: 

https://eeotix.usc.edu/notice-of-non-discrimination/
https://report.usc.edu/
https://report.usc.edu
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Part 6. Dues may not be a requirement for any level of membership. 

Section D. RIGHTS 

Part 1. Constitution: All members will have access to the RSO Constitution, bylaws, 

meeting minutes, and results of votes. 

Part 2. All members are eligible to attend all meetings and events of this organization. 

Section E. MEMBER REMOVAL 

Part 1.                         may remove any member for failure to uphold provisions of the 

Constitution and/or By-Laws and/or failure to adhere to the requirements for membership as 

stated above.  

Part 2. Officers must first notify the advisor of intent to remove the member and 

reasons for their removal. 

Part 3. Members to be voted upon in this regard will be notified of the intention to do 

so in writing at least one week prior to the meeting at which the vote will be taken. 

Part 4.          at a regular or special meeting shall be sufficient to withdraw 

membership. 

Part 5. Officers must notify the advisor of results of the vote for member removal. 

ARTICLE III. OFFICERS  

Section A: OFFICER TITLES 

Part 1. The following positions are required by Campus Activities for all RSOs to ensure 

there is leadership across all core areas: 

The President is an  position. 

Vice President is an       position. 

Secretary is an       position. 

Treasurer is an       position. 

Programming Chair is an  position. 
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Part 2. In addition to the required positions, ________________________ also has the 

following officer positions:  

Section B. OFFICER DUTIES 

Part 1. All officers must complete the annual requirements for recognition status, 

including Hazing Prevention, Event Accessibility, and RSO Officer Training modules.  

Part 2. The President shall 

Part 3. The Vice President shall 

Part 4. The Secretary shall 

Part 5. Treasurer shall 
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Part 6. The Programming Chair shall 

 

 

 

 

Part 7. Duties of Additional Positions:  
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Section C. REQUIREMENTS FOR RUNNING FOR AND HOLDING OFFICE 

Part 1. All officers and candidates for office must be currently enrolled USC students. 

Part 2. All officers must be voting members of      

Part 3. All officers and their positions must be visible on the group’s EngageSC page. 

Section D. NOMINATIONS AND ELECTIONS 

Part 1. Elections will be held according to the USC academic year. 

Part 2. For off-cycle elections and appointments, new officers must complete all officer 

requirements within one month of the election for their RSO to remain active.  

Part 3. Nominations for all offices will be taken                                                       . 

Part 4.                                               may nominate any other member, including self 

nominations. 

Part 5. Elections will be held                                                                                            . 

Part 6. A                               vote of the quorum present at that meeting will be sufficient 

to elect an officer.  

Part 7. If there are more than two candidates and no candidate receives a majority, the 

following procedure will be followed: 

Part 8. For appointed positions, the following criteria and procedure will be followed: 

Part 9. Current officers must update Campus Activities with the names and information 

of the new officers prior to the end of the academic year. 
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Section E. REMOVAL FROM OFFICE  

Part 1. Officers may be removed from office for failure to perform duties or for 

violation of the membership clause.  

Part 2. Officers must first notify the advisor of the intent to remove the officer  

and reasons for removal. 

Part 3. Officers to be voted upon in this regard will be notified of the intention to do so 

in writing at least one week prior to the meeting at which the vote will be taken. 

Part 4. A                              vote at a regular or special meeting shall be sufficient to 

withdraw membership.  

Part 5. Officers must notify the advisor of results of the vote for officer removal. 

Section F. TERMS OF OFFICE AND VACANCIES 

Part 1. The term of office shall be                              from                                               

to                     . 

Part 2. Should a vacancy in office occur, the duties of the vacant office will be assigned 

in the interim according to the following procedure: 

 

 

 

 

 

Part 3. Should a vacancy in office occur, the following procedure will be followed to 

elect or appoint officers or members to the vacant position:  

 

 

 

 

 



  11 
 

 
 

Constitution Template for Student Organizations 
University of Southern California 

2025-26 AY 

 

 

Section G. OFFICER TRANSITIONS 

Part 1. Officer transitions will follow the following procedure:  
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ARTICLE IV. OPERATING PROCEDURES 

Section A. MEETINGS 

Part 1. A meeting of                          shall be held                                         . 

Part 2. All members will be notified at least one week prior to each meeting. 

Part 3. Special meetings may be called by  . Notice of special meetings must 

be communicated to all members at least          in advance of the meeting. 

Part 4. To conduct business at any meeting,  a             must be present to form a 

quorum. 

Section B: DECISION-MAKING PROCESSES 

Part 1. The Executive Board shall put-to-vote any decisions being made concerning the 

general membership of the RSO to the membership / executive leaders. 

Part 2. A quorum is required to constitute a passing vote to conduct business. 

ARTICLE V. COMMITTEES  

Section A. PROGRAMMING COMMITTEE 

Part 1. The only standing committee of                         is the Programming Committee, 

whose purpose is to plan meetings, events and programs for the organization.  

Part 2. All decisions of the Program Committee involving committing organization funds 

in amounts greater than                             will follow the following procedure: 

Section B. OTHER COMMITTEES 

Part 1. Other committees may be appointed according to the following procedure: 

Part 2. In appointing such committees,                             members must specify the

purpose and chair or co-chair of that committee, and establish its duration. 
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ARTICLE VI. AFFILIATIONS 

Section A. USC 

Part 1. This organization is a recognized student organization at the University of 

Southern California, but is not part of the University itself.  

Part 2. In all correspondence and business transactions, it may refer to itself as an 

organization at USC, but not as part of USC itself.  

Part 3.                                     accepts full financial and production responsibility for all 

activities it sponsors.  

Part 4.                                            agrees to abide by all pertinent USC policies and 

regulations. Where USC policies and regulations and those of                     differ, the policies and 

regulations of USC will take precedence.  

Part 5. This organization recognizes and understands that the University assumes no 

Legal liability for the actions of the organization, and that the University is not providing blanket 

indemnification insurance coverage for any activities of the organization, unless those activities 

expressly benefit and further the goals of the University, and have received prior review, 

approval, and consent of Campus Activities, Risk Management, and/or General Counsel. 

Section B. PARENT ORGANIZATION AFFILIATION 

Part 1.  _______________________________ is the USC chapter of 

______________________________________.  

Part 2. Where _______________________________________ guidelines, regulations,  

or policies differ from those of USC, USC's policies, regulations, and guidelines take precedence. 

Section C. SCHOOL/DEPARTMENT/PROGRAM AFFILIATION 

Part 1. ______________________________ is affiliated with 

_______________________________________. 

Part 2. Where ____________________________________ guidelines, regulations, or 

policies differ from those of USC, USC's policies, regulations, and guidelines take precedence. 
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ARTICLE VII. FACULTY/STAFF ADVISOR  

Section A. ADVISOR REQUIREMENTS 

Part 1. As a recognized student organization at the University of Southern 

California,                               is required to have an official advisor from the USC faculty and/or 

staff.  

Part 2. The advisor is required to be a full-time faculty or staff member who can act as a 

Campus Security Authority.  

Part 3. Other persons may serve as special advisors as needed. 

Section B. DUTIES 

Part 1. The advisor must sign the recognition application each year. 

Part 2. Officers should meet with the advisor                 times per semester.  

Part 3. Advisors must maintain awareness of organizational activities, including 

programs and events, votes, and other RSO business.  

Part 4. Advisors must maintain open lines of communication with the RSO  

officers/members and act as a liaison when connecting students with university resources. 

Part 5. An advisor may not vote in                                    matters, hold office or unduly 

influence decisions of the student organization. 

Part 6. Advisors must complete annual trainings and other requirements as 

assigned by Campus Activities. 

ARTICLE VIII. GOVERNING DOCUMENTS 

Section A. BYLAWS 

Part 1. Bylaws can be added to this constitution by a                        vote of the entire 

membership at a regular meeting of                                                            .  

Part 2. This constitution takes precedence over any and all bylaws. 

Section B. AMENDMENTS 

Part 1. This constitution can be amended by a                                     vote of the entire 
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membership at a regular meeting of                                                              . 

Part 2. Notification of such a motion must be made to members at least   in 

advance of the meeting in which the actual vote is taken. 

Section C. AVAILABILITY OF GOVERNING DOCUMENTS 

Part 1. Governing documents, including the constitution and bylaws, must be publicly 

available on the group’s EngageSC webpage in the Documents folder. 

Part 2. Groups affiliated with a national organization must provide a link or other 

information on their EngageSC page indicating where the affiliated national organization’s 

bylaws can be found. 
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	Name of RSO: Escape SC
	Acronym: ESC
	RSO Purpose: to build escape rooms and other interactive experiences on campus and virtual experiences online. We also explore professional escape rooms around Los Angeles.
	Open Membership Participation Opportunities: Playtesting Escape SC experiences, attending General Board meetings, attending member socials, and subscribing to Escape SC's newsletter and following Escape SC on EngageSC to stay up-to-date on member socials, how to play the club's latest experiences, and other important news. 
	RSO Name: Escape SC
	RSO Name/Acronym: Escape SC
	Additional Officer positions and whether they are elected or appointed: Social Media Chair (elected), Outreach Chair (elected), Graphic Design Chair (elected)
	President Duties: chair all General and Executive Board meetings of Escape SC, create meeting agendas, manage communication with the club advisor, ensure Escape SC abides by its constitution and University policies, and review final club experience designs.
	VP Duties: review club experience designs and assist Design Team Committees in creating club experiences. The Vice President will also assist the President in executive affairs such as maintaining the club calendar and chairing meetings of the General or Executive Board if the President is absent.
	Secretary Duties: take and file meeting minutes, reserve rooms for club meetings and activities, create game master shift schedules, manage the organizational structure of the club's Google Drive, and handle internal communications such as meeting recap messages. They will also maintain the club's roster on EngageSC.
	Treasurer Duties: maintain financial records and bank accounts and report on the financial transactions of Escape SC, which include submitting taxes and other relevant documents annually to maintain 501(c)(3) status for the organization. The Treasurer will also define budgets for the club's activities, including social events and building club experiences, with approval from the Executive Board. The Treasurer will search for and help manage fundraising opportunities for Escape SC, including USG grants.
	Programming Chair Duties: plan bonding events for Escape SC members, including socials and attending professional escape rooms. 
	Duties of Additional Positions: The Social Media Chair will manage Escape SC's social media and print presence. They will promote Escape SC's events, products, and brand on its social media platforms in a timely and respectful manner.

The Outreach Chair shall design outreach strategies to publicize Escape SC events, and communicate with outside sponsors on behalf of Escape SC. The Outreach Chair will both foster pre-existing and build new relationships with other student organizations and USC departments and will handle external communications such as the newsletter and emails with non-members. 

The Graphic Design Chair will design graphics as needed for all of Escape SC's activities and social media. 
	Who can nominate: Any voting member
	Run-off procedure: A run-off vote amongst the quorum present at the election meeting will occur immediately between the top two vote recipients. A simple majority vote of the quorum present at that meeting will then elect the officer. 
	Criteria and Procedure for Appointed Positions: All officer positions are elected, unless a vacancy occurs during the academic year. 
	Length of term of office: 1 year
	Start of term: June 30th of the election year
	End of term: June 30th of the following year
	Interim assignment of duties of vacant office: The Vice President will assume the duties of the President, the Secretary and/or Treasurer will assume the duties of the Vice President, and the Programming Chair will assume the duties of the Secretary and/or Treasurer should those offices be vacant. The duties of the Social Media Chair, Outreach Chair, and Graphic Design Chair will be assigned to another officer or split amongst the remaining Executive Board officers as decided upon by the Executive Board. 
	Election procedures for vacant position: The Executive Board will interview interested candidates from amongst Escape SC's voting members. Following all interviews, the Executive Board will select a candidate to fill the officer position with a simple majority vote of the quorum present at the Executive Board meeting during which the vote takes place. 
	Officer Transitions Procedure: When an elected position is filled by someone who has not held the role before, that incoming officer is to meet with their predecessor/outgoing officer one-on-one so that their predecessor/outgoing officer may share experiences, notes, transition guides, and otherwise train them for the responsibilities of the role. One meeting will occur with both the outgoing Executive Board officers and the incoming Executive Board officers for the next year to complete the transition process. The Secretary will take detailed notes at this meeting to be stored for future reference. 
	Frequency of Meetings: once at week at a regular time agreed upon by the Executive Board, based upon the availability of voting members.
	Quorum Definition: half of the entire voting membership
	Funds Approval Procedure: The decision will require the approval of the majority of those members present at the regular or special meeting of Escape SC in which the funds commitment is proposed. Similar decisions, but for $20 or less may be approved by the Programming Chair with consent from all other officers. 
	Procedure for Appointing Commitees: Once a semester, Escape SC's Vice President selects a pitch for an experience that Escape SC will create over the course of that semester. The voting member(s) that pitched the experience will become the Chair(s) of the Design Team Committee. The Design Team Committee will be appointed by the Vice President and Design Team Committee Chair(s). It is a committee comprised of all interested voting members whose purpose is to design Escape SC's club experience(s), such as escape rooms, scavenger hunts, virtual rooms, etc., and to manage the/these experience(s) on campus. Design Team Committees will be appointed for the duration of the production process of a given experience, not exceeding one semester.  
	Name of Parent Organizaton: N/A
	Name of Parent Organization: N/A
	Name of School/Department/Program: N/A
	Use of Dues: Funding club events and experiences, primarily through buying supplies to create/put on a given semester's experience. 
	Additional procedures or guidelines may be added here and must follow the structure of the Constitution above (e: 
	g: 
	, no copying your entire previous Constitution or national org bylaws): AMENDMENT I: TAXES 501(c)(3) COMPLIANCE

Articles of Incorporation of the undersigned, a majority of whom are citizens of the United States, desiring to form a Non-Profit Corporation under the Non-Profit Corporation Law of, do hereby certify:

First: The name of the Corporation shall be Escape SC.

Second: The place in this state where the principal office of the Corporation is to be located is the City of Los Angeles County.

Third: Said corporation is organized exclusively for charitable, religious, educational, and scientific purposes, including, for such purposes, the making of distributions to organizations that qualify as exempt organizations under section 501(c)(3) of the Internal Revenue Code, or the corresponding section of any future federal tax code.

Fourth: The names and addresses of the persons who are the initial trustees of the corporation for tax filing purposes are as follows:

Kate Okerstrom, [REDACTED]
Aiden Lim, [REDACTED]
Gwen Foo, [REDACTED]
Madeline Clara Cheng, [REDACTED]
Max Chow Everett, [REDACTED]
Wesley Harrison, [REDACTED]
Ashley Adji, [REDACTED]
Katherine Zeng, [REDACTED]

Fifth: No part of the net earnings of the corporation shall inure to the benefit of, or be distributable to its members, trustees, officers, or other private persons, except that the corporation shall be authorized and empowered to pay reasonable compensation for services rendered and to make payments and distributions in furtherance of the purposes set forth in Article Third hereof. No substantial part of the activities of the corporation shall be the carrying on of propaganda, or otherwise attempting to influence legislation, and the corporation shall not participate in, or intervene in (including the publishing or distribution of statements) any political campaign on behalf of or in opposition to any candidate for public office. Notwithstanding any other provision of these articles, the corporation shall not carry on any other activities not permitted to be carried on (a) by a corporation exempt from federal income tax under section 501(c)(3) of the Internal Revenue Code, or the corresponding section of any future federal tax code, or (b) by a corporation, contributions to which are deductible under section 170(c)(2) of the Internal Revenue Code, or the corresponding section of any future federal tax code. If reference to federal law in articles of incorporation imposes a limitation that is invalid in your state, you may wish to substitute the following for the last sentence of the preceding paragraph: “Notwithstanding any other provision of these articles, this corporation shall not, except to an insubstantial degree, engage in any activities or exercise any powers that aren't in furtherance of the purposes of this corporation.”

Sixth: Upon the dissolution of the corporation, assets shall be distributed for one or more exempt purposes within the meaning of section 501(c)(3) of the Internal Revenue Code, or the corresponding section of any future federal tax code, or shall be distributed to the federal government, or to a state or local government, for a public purpose. Any such assets not so disposed of shall be disposed of by a Court of Competent Jurisdiction of the county in which the principal office of the corporation is then located, exclusively for such purposes or to such organization or organizations, as said Court shall determine, which are organized and operated exclusively for such purposes.

AMENDMENT 2: AI USAGE

SECTION A. AI USE IN VOTING MEMBER APPLICATIONS

The Executive Board reserves the right to reject an application to become a Voting Member of Escape SC if they suspect answers on the application were generated by AI. AI is permitted as a brainstorming tool but final responses should be original. A majority of the Executive Board must be in agreement that AI was used in a response to constitute a rejection.

SECTION B. AI USE IN CLUB DESIGNED EXPERIENCES

Generative AI should only be used as a tool to brainstorm or as a possible element for a puzzle. Puzzle design, theming, artwork, and narrative should never be taken directly from AI. Use of artwork generated by AI is strictly prohibited unless the Vice President (Creative Director) and Design Committee Chairs of the project give approval.

In witness whereof, we have hereunto subscribed our names this 10th day of August, 2024.
Taylor Thorell
Sophia Chen
Kate Okerstrom
Madeline Clara Cheng
Jasmine Kwok
Carlos Barceló
Ashley Adji
Katherine Zeng


	Voting Member Criteria: acceptance by the Executive Board after submitting an application, having said application reviewed by the Executive Board, and participating in an interview with at least one Executive Board member. 
	General Member Criteria: regular attendance at General Board meetings. 
	Percent or Fraction for Voting Members: 40%
	Percent or Fraction for General Members: 15%
	Dollar Amount of Dues: $10
	Type of majority/requirement for withdrawing membership: A majority of the quorum
	Appointed or Elected - President: elected
	Appointed or Elected - VP: elected
	Appointed or Elected - Sec: elected
	Appointed or Elected - Treasurer: elected
	Appointed or Elected - PC: elected
	Date/Point in the Semester for Nominations: annually on the 14th week of the spring semester according to the University's academic calendar. 
	Date/Point in the Semester for elections: annually on the 15th week of the spring semester according to the University's academic calendar. 
	Type of majority for elections: simple majority
	Type of majority for withdrawing officer membership: two-thirds majority
	Time Period for special meetings notice: 24 hours
	Who can call special meetings?: any combination of three Executive Board officers
	Dollar Amount for PC decisions: $20
	Number of advisor meetings: at least one
	Type of Vote for Bylaws: simple majority
	Type of Vote for Constitution: two-thirds 
	Time Period of notice for constitution: one meeting/week


